
 

 
 

How to give credit to instructor led courses attendees 
 

 
Go to LMS Admin – Catalog 

 
 

Open up folders and subfolders until you find the course you rostered by clicking on the symbol.  
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://bsbproduction.s3.amazonaws.com/portals/14082/docs/give%20credit%20to%20rostered%20volunteers.pdf


 

 
 
Left Click on the course you want to return and click Session Roster: 
 

 
 
 
 
 
 



 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
 

 
 
 
 
 
 
 
 
 
 
 
 



 

 
 
 
 

 
 


